


CITY OF BOULDER LIQUOR LICENSE APPLICATION WORKFLOW SUMMARY 

STEP 1-LOCAL ZONING LAWS REVIEW APPROVAL & APPLICATION CLINICS (please see attached page for 
detailed process) 

STEP 2-CITY OF BOULDER BUSINESS LICENSE-Please visit the following link to apply for a business license: 
https://boulderonlinetax.gentaxcpc.net/TAP/ 

STEP 3-REQUEST SECURE METHOD TO UPLOAD APPLICATION-Visit https://tinyurl.com/ 
boulderapplicationform and fill out the form. You will then be contacted by staff to upload your legally 
complete application securly. Please supply the application in the order that is described in the application 
checklist. 

STEP 4- LIQUOR LICENSE APPLICATION INTAKE MEETING- City Licensing will meet with the applicant(s) 

virtually to go through the legally complete application. Prior to the meeting, staff will generate the City 

Application Fees Invoice which can be paid via the CSS Portal. State Application Fees can be paid (if 

applicable) via their portal here: https://secure.colorado.gov/payment/liguor. 

STEP 5-NEIGHBORHOOD BOUNDARY SETTING FOR DOOR TO DOOR PETITIONS- BLA will set 

boundaries that are not less than ½ mile from the proposed location. City Licensing will prepare petition 

packet, provide them to applicant and interested parties and post packets to the city website. 

STEP 6-CBI and FBI RESULTS RECEIVED FOR 10% OWNERS AND ALL MANAGERS/OFFICERS- at approximately 

this time in the process, background check results should be received, and additional explanatory information 

may be supplied by the applicant for results and prior enforcement history 

STEP 7-HEARING POSTER PICKED UP AND POSTED- City Licensing will prepare a hearing poster which must 

be picked up by the applicant and which must be posted for at least 10 days prior to convening a public 

hearing 

STEP 8-APPLICANT SUPPLIES PETITION MATERIALS- Applicant should use City Licensing supplied materials to 

complete door to door petitioning and provide those results to City Licensing not later than 10 days prior to 

hearing. City Licensing will provide the deadline date. 

STEP 9-PRELIMINARY FINDINGS SENT TO APPLICANT- City Licensing will email an application summary to 

the applicant so that all parties can see what will be supplied in the hearing packet 

STEP 10-BLA HEARING FOR APPLICATION- a public hearing will be scheduled and convened for your 

application before a 5- member volunteer city board that acts as the local licensing authority called the 

Beverage Licensing Authority or BLA. The BLA makes final decisions on liquor applications and on any liquor 

license violations. Within 30 days of the BLA hearing, written final findings will be sent. 

STEP 11- BLA APPROVAL SENT TO STATE LIQUOR ENFORCEMENT DIVISION- if the BLA approves the 

application in a public hearing, then local approval will be sent to the State Liquor Enforcement Divisionor 

State LED 

STEP 12- STATE LED ISSUES STATE LICENSE TO CITY- if the State LED approves the state license aftertheir 

application review, they will send the state license to City Licensing 

STEP 13-PREMISE INSPECTION TO CONFIRM PREMISE DIAGRAM AND CITY AND STATE LICENSE ISSUANCE- If 

the BLA approves issuance of the city license and the State LED approves the state license,then City Licensing 

will schedule a premise inspection with the applicant, after a letter of completion and health inspection 

approval have been supplied, to complete the premise inspection. City Licensing will confirm that the observe 

premise matches the diagram that the BLA approved, and if the inspectionis passed, City Licensing will 

provide the applicant (now Licensee) with the original city and state liquor licenses. 

Interpreter Services: If you require an interpreter for your BLA hearing, please email a request to 
licensingonline@bouldercolorad.gov 
































































































