
Step 1:  City of Boulder Registration Page and Click reservation  

• https://bit.ly/3LRypNp 

• Sign in or Setup an account to start booking a reservation. 

 

Step 2:  Scroll down to Special Events 

Scott Carpenter Party Rentals How to Guide  

• Click Party 

Rental  

https://bit.ly/3LRypNp


Step 3: Click Location 

Step 4:  Fill in Attendee 

• Fill in Qty Max 8   

• Daily admission for 8 people is  covered in 

the cost next of the party. Once hit  procced 

you will be allowed to add more attendees 

at the $5 per person rate or pay day of the 

event at the cost of daily admission.  

Step 5:  Pick Date and Time  

• Pick Date 

• Pick Time 

• 11a-1p 

• 1:30p-3:30p 

• 4p-6p 

• Can stay after the time except have to 

give up the spot  



Step 6: Fill out the event details  

Step 7:  Add Additional Attendees 

• Click add 

• Insert how many more 

than 8 will be attending 

• Give the event a name  

• Example Sara’s 

13th birthday  

• Event type drop down select 

Cabana Party Reservation 



Step 8: Agree to the Wavier and Information   

• Click the blue wording to read 

the documents 

• After reading check the boxes 

and put a digital signature  

• Click Reserve 

Step 9 Click Check out  

Step 10: Fill out payment info and 

Click Pay  


